Drop Course

1. Login AIMS [Course Registration > Web Add/Drop].

2. Select "Register for Classes".
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What would you like to do?

PErepare for Registration Register for Classes
D View regisfration status Search and register for your classes. You can also view and manage
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your schedule.

Please visit the Course Registration website [ Undergraduate | Postgraduate | for more information
Quick links for demonstration: Add Class | Drop Class | Waitlist Class

Enquiries for Undergraduate Students: Tel: 3442 2300 | Online Enquiry Form
Enguiries for Master's Students: Tel: 3442 9014 | Online Enguiry Form
Enquiries for Professional Doctorate and Research Degree Students:Tel: 3442 9076 | Online Enguiry Form

3. Pick the appropriate term, and click "Continue’.
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4. Go to "Enter CRNs" tab.
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Class Schedule for Semester B 2023/24 Course Codea Title Hour: CRN Schedule Type  Status Action £~

Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday

9am @ . | CB2500,L01 Information Management 0 10323  Laboratory Registered | None - |
10am % - (] CB 2500, CO1  Information Management 3 10320  Lecture Registered | None -
8
EN4574 CO1 CommSgsinBsnPr 3 11354  Lecture Registered | None v v
11am
Total Hours | Registered: 9 | Billing: 9 | CEU: 0 | Min: 0 | Max: 18
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5. Choose "Web drop" from the "Action" drop-down menu in the "Summary"
panel. To drop a course with multiple components, all its course sections
must be dropped simultaneously.
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Sunday Monday Tuesday _ Wednesday  Thursday Friday Saturday
9am @ e A CB2500,L01 Information Managem.. 0 10323  Laboratory  Registered Web drop R |
10am v . CB 2500, CO1  Information Management 3 10320  Lecture Registered None
p
EN 4574 CO1 CommSrgsinBsnPr.. 3 11354  Lecture Registered M
11am
v Total Hours | Registered: 9| Billing: 9| CEU: 0 | Min: 0| Max: 18




6. Press "Submit" at the bottom right corner to complete the request. Make
sure the status changed to "Deleted" and "Save Successful" before leaving

the page.
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Class Schedule for Semester B 2023/24 [ Course Codea Title Hour: CRN Schedule Type  Status. Action . =
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday |
9am @ @ A’: CB 2500,L01  Information Management 0 10323 | aborglory Deleted | None -
J0am I CB 2500,CO1  Information Management 0 10320 Lem‘! d | None -
N AETA £t e BemBr o aroea [T ) M
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